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Connecting Professionals:

The Beginning Teaching Guide

The Mission:
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Music Menitors of lowa is dedicated to providing
trained mentors in alf areas of music education. We
work e develog positive, professional relationships
among new teachers, experienced teachers,
administrators, and teacher education programs.

Goals:

- Retain promising beginning musicteachers

» Improveteaching performance and student achievement

 Transmit the sutturé of the teaching and music professions o

- Support continucus professional growth for both mentors and beginning teachers
* Promote the personal and professional well-being of beginning music teachers

* Build a collaborative environment between HCDA, IMEA, ISTA, and IBA

Benefits:

+ Beginning teachersfeel assisted and successful _

» Mentors grow professionally through reexamining their own practices and beliefs

+ Administrators find supgort from mentors who are specialists in the music field

« Students have a beginning music teacher with improving confidence and expertise
» Parents are assured that skills essential to student leaming are developed



suggestions for New Professionals
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«|. Learn as much as you can

+ Ask alot of gquestions, and don't apologize for them--they are a sign ot growth
« Share yourideas, concerns and problems with a colleague or maentor

- Seek assistance from your mentors, colleagues, and administrators

+ Do metfeel inadeguate or embarrassed when asking for information

+ Takerisks--welearnthe mostfrom "unanticipated cutcomes’

+ Assume very little--ask for clarification, and when in doubt, check it out

. Expect the first year to be a lot of work

» Teaching has & very steep learning curve

* Thefirst yearis always the hardest

» Music has its own peculiar nuancesin education _

« Allteachers and administrators went through that tough first year

« Teaching isan art, and like music, you must learnthefundamentalsfirst--the finer
detailswili fallinto place later

+ Beflexible and willing to adapt to situations

«lll. Take it one step at a time

« Even exparienced teachers feel like the work is never done

- Students will remember more if you give them information a small piece atatime
rather than jumping around with lots of information

* Noteaching is as bad {(or as good) as you thought it was

* lttakes years, not weeks, to build a successiul program

« I/, Take time for yourself

 Protect your great attitude and preserve your enthusiasm

« Keep your sense of humor _

« Enjoy your students and your colleagues

- CELEBRATE success--give yourself a pat on the back when it goes well



Effeb,tiveness Dur'irig Week One
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What vou do during the first days of school
Iscriticalin datermining your success orfailtire
for the rest of the school vear.

You wilf eftier win or lose your class during the Tirst days of school.
/-

Four Characteristics of an_Effective Teacher

An eftective teachar:
1. has positive axpectations for student succags.
2. iz agood classroom manager.
3. usas eftective clagsroom procedures.
4, designs lassons for student mastery,

As you think about the first days of school, focus your planning on tot only your survival and honing your
skills as an effactive taacher, bul also your students' success.

Flan sirategias that will be in place on tha first day for:

= Preparting your elassroom for instruction,

= Establishing rapport and respect with your students.

= Practicing discipling with students.

* Progedures and routines that will make the classroom run smoothly.
+ Communiceting with parents, teachers, and administrators.

EE

1. Positive expectations for student success

The fima you invest in planning bedora school beging and tha Lime you take during ths firgl waek
of schaol will pay off in the long nunt I the first week is not well-organized and lacks cleary defined
expactations, procaduies and consequences that are consistently enforced, chaos may quickly
setin. Students will Yest the teacher™ and datarming what thay can “get away wih.” You ara
much farther ahead if you recognize that there will be challenges to your awthority and plan
accordingly. -

a Treat studanis with dignity and raspsct.

a Eftective teaching reduces disgipine preblams, _

n Effactive discipline sete reasonable limhs and losters student succesa,

o Sluderts only nead a limited say inwhatl kappens in the classroom. You siill create the overall
climata.

» H1akes ima to deveicD an eftective discipiine plan and styls that blends you and your students”
neads!

u Bored students may bacome discipiine problems.

m Stuedants act cut becausa of a lack of sal-azieem and fallure.

m Any positive reinforcament reducas discipline protiams.

w Give stirdants tha apgortunity 1o devalop self-control and take responsibility for thalt cwn bahavior.

m Misbehavior iz ofteh & communication at the sub-conscious lvel. Laok bayond the avart behaviar
which might be & symplom of a deeper causa.



Effectiveness During Week One
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2. Effective Classroom Management

Bules ars ihe slandards of acceptabls behavior for a dislrigh, building, or classroom.

General rules ars more encempassing and may cover a wide variaty of behaviors. Tha
advantage of genaral niles is that thay offgr texibility. The disadvantage is thal they must ba
explained, otherwise students will not know exaclly what is acoeptable and unaceceptable.
Examplas: 1. Respect clhers 2. Respect school property 3. Follow dirsctions

Spacific rules are pracise and clearly describe behavior. For beginning teachers, spacific rules
are probably better for establishing a positive classroom enviconment. the disadvaniage is that all
mishehavior must be coverad, ar studens will say that there is not a rule prohititing it. Examples:
1. Follow directions the firgt time they are given, 2. Raise your hand and wait for pammission ta
speak. 3. Stay in your seat unless you have permission to gat up. 4. Keep hands, feet and othar
objects to yourself. 5. No profanity.

All rules should be:
= Limitad ta four or fiva. The younger the students, the fewer the numbear of rulas.
« Taught to students. Demonstrate what it Jooks like and what it sounds like.
= Yigibly postad. Posl consequencas and incentlves; students should also have a written
varsion; sand a copy hame to the parents, and don't ferget o give your orincipel & copy.

Consequenceas ars what resLit when a person abidss by or braaks the rules.

Penalties are negafive consegquences as a result of not following the rules. They can also be a
teaching toql that promotes responsibility, probiem solving and seff-control. When a siudant
makas iha decision to braak a rula, ask students to answer thasa throe quastions eithar in writing
o varbally: .

1. What's the prablem?

2. Whal Is causing the problam?

3. What plar will you use 10 suiva tha problam?

Incentlves ara poshtlve consaquances as 2 rasull of following the rulas. Thay can becoms a
bribery system of epdless stickars, candies, and other tahgibles in which studants agk “What's in it
for ma?" The best reward is tha satisfaction of 4 job wel done. Incentives wark bast whan
students earn tham tor work above and beyvond what 18 expectad, not when thay are handed out
tor doing what is evaryday expactad behavier. Examples of reasanable incentives:

1. Positive feadback

2. Paositive notes home

3. Singing show tunas or occastonal pop songs

Al consequences must ba reinforced sary and often for goad behaviar. Then slowly raisa tha
lavel of sxpectation 2o that students must work above nommal expectations to activaie a
consaguance. Consequencas are necassary and must be consistantly applisd in order to
enlorce the riies. The consequencas ars reasonable and logical. This means the consequanca
folows logically from tha bahavior rather than ona that is arbirarily impoged. The bagt logical
consequences leach tha studams 1o choose balwasan accapiable and unacceptabla bahavior,



EffectivenESS DUring Week One
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3. Designing Classroom Procedures and Routines

Classroom procedures and routines are not the same &5 a discipline plat. A procedure i simply a syslam
for how day-to-day things are dang in your classroom,

Classroom procedures:
+ ol students how things operata in your classroom and reduce discipline problems.
« [noreaso an-task ttmae and raduca classroom disrlIptions.
« allow many diffarent activities to 1ake place at the same time.
« are time-intensive at the baginning of school, bul save time in the long run,

Activities that raquire proceduras:

p Passing music in and out
m Giving attention to the taacheridiractor

o Fasture

o Braathing :

u Halding music or preparing the instrument

p Handing in homewark

a Makeup work

o Taking 1asts

o Warmups

o Beginning and ending class

v Maving from their seats: nurse, pencil sharpanad, forgatten hooks, called to office
a Announcemenis

@ Scora study

B Working with one section

o Sactionals

o Transitions

n Rehearsal

u Concerts

a Bus travel

o Taking attendanca

o Finishing work early

o Inslrument gr musicrepairs

o 5tacking chairs, moving stands

o Percussion sections
o Hanging up robes

A -

o You must leach procedures! Invast time during the first days of schadl to teach procedures. Spand time
each day with sach procadure until each student can do it indspendently. Then reinforse ccrasianally.

B The Three Staps to Teaching Procedures:
1. Explain: Statg, explain, modsl and demonstrate the procedurs
9 . Rehearse: Rehearse and praclice 1he procedure as a olass
3. Relnforce: Reteach, rehearse, practice, and rainforca the classroom procedure
untlt it becomes a student habit or routine.



Effectiveness buring Week One
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4. The First Day of School

Now after all of your planning, you are ready for the magic ingredignt--
students. In addition to careful planning, the way you interact with your
students will set the tone of your classroom for the rest of the year.

» Dress for respect. Research has found that the clothing worn by
teachers affect the work, attitude and discipling of students. Your
appearance has a powerul impact on your credibility, acceptance,
and authority.

- Create an inviting environment. Make sure your room is
organized in a way that makes materials readily availabie and is
conducive to learning.

 Post your name, subject and period on the board or outside the
class.

- Post your discipline plan, complete with consequences and
incentives.

- Post your seating chart, or have their names on their seats.

» Be at the door of your classroom. Grest each student,
introduce yourself and ask their names. Direct each student to their
assigned seat.

* Engage students in a learning activity the minute they sit down
in their seats. Indiate the precedure of locking at the board for theair
gpening activity. The assignment should be uncomplicated and
successtul for all students,

» Once the class is assembled, take a deep breath, SMILE,
and launch into your career as a teacher with a warm
| welcome to your students.



Calendar of Activities for Mentors

and Beginning Teachers

* The Calendar of Activities sarvos as 2 starting paint for the baginning tsechers and mentors. The two of you need o
iy identify whics suggestec activities will be of the meet valua to tha twe of you. Each month will include
achvitas, discussion tnpics, a calandar of events, and each semestsr will include a peet caaching (face to face or
with Ine use of a videgtapa.)

- July/
» August

September

P.7

Activities

+ Mesgt cach othar face to face il possihle

« frfronuce beginning taachar to alher music Bachers

= Deve.op peer-o-peer relationship

+ Demonstrate acuaysibility to beginning teachar

+ Review first days of school checklists [Appendix 1)
Cealabrate the start of the school year

» Compiets Taaching Environman Profila [Appandix 2)

- Checi in with sach other swary day during the firgt waek

Topics

« Thea first day, first week plans : . )

+ Sludent behavior dass rules, enforcement of ndas, conseguences

» Claggragm procedures, opaning and closure of class, ransiions, student roulines, warmups,
accompanist, sectional, working with one sgction, announcamarits

« Jaiming IMEA, [COA 1AAS IBS andior ISTA

Calendar of Events '
HS Yoeal MS Vocal Elam Vooal HandiOrch

All.State Camps Marzhing Band Camps
_ Color Grard Camps
Actlvitles

= Arrange pear coaching for first semestar
= Complete Beginning Taacher lnventory {Appandix 7]

Topics

» Gradebooks, grading scales, handbooks

» Makeup workhiomework policies

» An environtment of respect and rapport: dimate, ts=acher intaraction, studant fteraction
+ A cultura for lsaming: teacher axpecialions, importancs of contert, stadent pride

» Physical space: seating charts, classreom vs, perormance space, safety

Calandar of Events

H& Vocal MS Voeal Elem Yocal HandfOreh.
Ooysg i Opus ) Opus © Marching Band



October Activities ' - N P.8

+ Bhare instruction planning techriques: warmups, rehearsal techniques, A3TessTent, I:IDSurE
+ Flan lesgor Inr paer LWitohng (appendix 3)
» Hode play pareni-teacher comerences, both gocd and diffteult

Topics

= Time management. guedrants of imperanss and Lgency

+ Calandars; distict, aqlivily, assignment, student, pecsonasl

» Scheduling: classes, leesong, exira rebearsals

+ Office work: copying. later wiifing, soringlanswering mailfemail. coneert programs,
reqistration forms, phons calis

Catendar of Events

HS Yogal M35 Vooal Elum Yaoa) Bandfsgh
All-Stale Cunhcert T Conferences Marching Band
Falf cansart Canfsrences All-State
Confarcnoos . : Conlarences
November Activities

- Complete classrgom observation {appendix 4), either face-toface or with video
Topics

- Public relations: newspaper, radio, tefevision, newsletisr, websites, concaris

» Parsanmel; substitutes, accomparnsts, assistants, other music feachers, socretanes,
custodans, coaches, achvity diactor, busingss managet, principals, superimandent, cacks,
librarians, transpottation director, numse, curficulum director, AEA resources, special
aducation teachsars, boosler groups, piano luners, church personnel, bus dilvers, pareris,
paraprof@ssionals

- Technology: Hardwarefsottware, intemat, using technefogy in the dassroom, suppert from
techrology administrater or staf! developmeant

= Digtrict programs. TAG, Tille |, ESL, Spacial Educaticn :

» Frofessional portfoio: License, child abuse certilicata, resuma, avidonoa of assesament and
classoom managemsnt, special nonors, awards

Calendar of Events

H3 Yocal M3 Yocs] Elermn Vocat BangfCrchy
Musical Opug IMEA Conf, Musical
All-Fiate Concarn All-5rate

IMEA Conf. IMEA Canlf, IMEA G,

December Activities :
« Arrange telephona or laceto-face conference to discuss classrcom observetion (appendix 4)
» Sot goals for second samaster
« Arrange saccod peer coaching

Topics

r Adjusting fram collega Yo the teaching profession; balancing personal and professional lifa

» Emoticnal support foliowing & successful, veteran teacher or a sting of inaflective 12achers
= Singla and in a smali lown; lithe time far your own childran; can't aiford to chenge jobs

- Crthar intersstsMriends avtside of chursh, educaton or music



- Financlal aMairs: credit cards, loans, taxes, anhuitles, IPERS, health & life insurance,
investing, bill saying, cradit repons
- Emplayes assistance programs

Calendar of Events o .
Vogal MS Vooal Elarn Vocal EandiCroh

Foliday concert Haligay concen Helideay concert Hohday concart

January Activitias

» Haview lirst samastier highlights
» ABSRST growih experiences

Topics

» Engagqing studerts: pacing, rehearsal technique, assignmeants, structurs, grouvping of
students, sontant

= Managing questionsiiscussions: quality and lype of quastions, student parlicipation

= Professional growth opporunities; [BA conference, ICCA Summear Canvertion, Phase I,
Stafl Devsloprasnt, AEA, Universities

+ Sehool Impravement Slan: who is on the commiites, what role do the ants pay in it

Calendar of Evenis .
HS Vorg) MS Vacal Elem Vocal . Bandirch

Honor chirs : Honar choirs Henor Bands
Showflarz Choir Jaz2z Sand

Eebruary Activities
+ Aseaps mentorbeginning taacher relatiohship: what ks good, ways to improve
+ Flan jesson for peer tutoring (appendix 3)

Topics

« Communicating cleary: procedures, oral and writter dirsclions, lerguage and tone

- Feadback to studenta: specific, verbal vs, writlen, timeiness, acturady, consinuctive

+ Flewibility and responsivenass: parsistonca, varied student abikty, lesson adjustment

« Central office roles; accounts payabie and raceivable, purchase ordarg, check deductions
+ Professional joumals, literature, mssures books

Calendar of Events

HE Yocal Wocal Elem Vocal BandiOrech
ShowlJazz Choir BfE Contast ) Jazz Band
Horet chairs Fiano contast Honor Bands

Fiamo contest _ - Fiang contast



March

Agtlvities . : ' e P10
- Complete clessiocom obearvation jappandix 4], either face-to-face or with viden
Topics

+ Knowkedoe of content. skills with piano, conducting, veice, instruments, theary, hislory

« Knowiedyge of pedagogy | sequencing music alements, realistic lovel of petdormanca

' Knowladge of students: agssnaturty levels, learnic approaches, spacial reeds, cubures
- Selacting instructional goals, repedtaire, perfotmanne vs. literacy, contest pamcipation

- Bfress managenent

Calendar of Events S R
HS Mocal WS Yacal Elern Wogal Band!Crehy

S/E Contest Cancar Concern ~ SE Contest
Coneer ' Concert
Show!tazz Choir _ o Jazz Band
Activities

« AmEnde telaphong or face-e-face conforence to discuss classoom obearvation (appandix 4)
Topics

« ¥nowedge ol resources’ cotleagles. music library, F & S Chairg, internat, journais, books

+ Designing instucion: vaned sotiviies, soare study, studlent groups, unitlasson structurs

- Assassing leaming: types of assessment, achiaving goals, standard levels, use in planning
- Activities 1o bo completad betors (ne end of the year

Calendar of Evenis

HE Woral M5 Vaoca] Elam Yocal " BandfOreh
S/E Caontest 2iE Cantest
Jazz Bard
Activities

- Plan what needs to take place betore the end ot the year
- Summanze the year (appendix 5)

Topics
- Coniribiting to the district: committees, exira duties, colleaguas _ :
. Professional growih: developing new skills, service 1o the profession, music colleaguas

+ Demonstreting protessionalism: atfire, advacacy, sorving students, decision-raking
« Wrapping up the yeai

Calendar of Events

HS vesal MS Ygcal Eler Vocal BandfOreh
Large Grup Gontest ) Large Graup Contest
Concent _ _ Corneert

B A



sSummer

Activites Pt -

* Calabiate! o
» Haflect on wha! you have tearned togedher
- Bel goals for nedt year

Topics : : .
+ Raflacting on Yeaching: accuracy, application ta fulure teaching
+ Maimtaln records: grading, studen? progress, makeup work
- Communicalion: parents, laculty, coaches, aominisiators, public, program and swudants

Calendar of Events

H3 Vocal S Vocal Eern Vocal HandfOreh
ICDA Summer Cony. CDA Summer Conv.  1C04 Bummar Cony. Centinting Ed
Confinuing Ed Continuing Ed Caminuing Ed
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AppendiX 1-
Checklist;
Before School
Starts

People to Meet..

i Principal

o Music Cept. Chair/Supenisor
o Secretary/Office Staff

a Counselor(s)

o Custodian(s)

o Activity/Athletic Director

o Assistant/ice Principali(s)
o Media Specialist

o Business Manager

o TransponationDireclor

o Nurse

Things to Da:

0 Find room

o Find schedule )

r Post emergency plans--tornado, fire,
crisissiuation

o Mark calendar with key dates

n Decorate bulletin board

a Put awayirefill supplies

a Gathertexts and materials

o Read all district/ouilding policies

a Set up grading procedures &
gradebook

a Frepare letter to parents/students

o Qutline ctassroom procedures

o Listconseguencesincentives

o Tour the buikling & neighborhood

o Practice streamliining lessons

o Locatecurmculumaguide

o Review classilsts

Essential Materials & Equipment:

o Gradebook/computer program

o Attendance formsicomputer program
o Staplerfstaples

o Thumbtacks

o Scissors and Tape
o Computer disks

o Computer location
o Hall passes

o Pens and pencils
o Markers

o Cuplicating paper
n Qverhead (if needed)
o Filecabinet

o VLRMY

n Uniforims/Raobes

Find Out About:

o Teacherhandbook

o Student handbook

o Offica sign-in procedures
o Attendance procedures
o Substitute procedures

. o Discipline procedures

o Lunchprocedures

o Personal/professionalfamily leave
o Leaving early/Doctor appointments
o Schaool safety plan

A Schoclmastercalendar

D Fireftornadodrills

o Cffice referralsior behavior

o Guidanceraferrals

o Busing

Your dizcipline plan:

o Stated clearly

o Positive

o Fosted : '
o Limited number of rules
o Documeanting procedure

Consequences are:

o Stated clearly

o Understandable
o Enforceable

o Progressive



Activity/Extra-Currleultar Concerns:

o Transportation requests

o Building use

o Requisition/Purchase

n Eligibility Policy

o Field Tnp Pchicies

o Districl practice policy

o Priorityincalendarconflicts
o Fundraising permission

Other checklists:

n Decide on Health Care Plan

o Decide on Retirement Plan

o Explore Direct Deposit for Paycheck

o Join professionatorganization(s)

o Review Master Contract

o Create a Professional Foider for
important papers

o Display diploma(s), licenses

o Have pianos tuned if needed



ﬂppehdix 2-Teaching Envirdnment Profile

Directions: After completing page one (please print ar type), send a copy b

Peary Bekkerus, Coordinatar, Music Mantors of lowa 819 Notth 16th Strest, Denison, 1A 51442

Beginning Teachar:
Marma.

Home addresy.

City, Zip:

FPrincipal namels):

School district:

Building(s):

School address{es):

City, Zip

Homa phone:

School phone:

Hoeme armail

Suhoglgmal

Grades teaching; Pre-K K 1 2345678 8 10 11 12

Clagsas teaching’ Ganeral Music

Eand

Chir Marching Band
Cther “ocal Lessans Instrument Lessons
Shicw Chaoir Jazz Band
Jazr Chair Fep Band
Bail Chair Ot Instrurnant
Mentar: | prefer __ Home address _ | School address
Mame,
Homes addrees
City, i
Principal named{sy:
School district:
Building{=]:
Srhool addressies): —
City, Zip:
Horne phore: _
Schast phona;
Hame email:
School amail;
CGrades taaching, Fre-K K1 2 345876548 10 11 12
Claszes teaching: Geaneral Music Band
Chair Marching Band
Otheer Vocal Lessons Instrument | aosord
Show Chaoir Jazzr Band
Jazz Chodlr Pep Band

Bell Cheair

Ot Instrurme

lprefer _  Hemoaddress _ School addross

COrehastra
History
Musical
Thaory

Chureh Cheir
Piano Lassons

Cretasira
History
Mugical
Theory

Chuwet Chair
Piano Lessons



Appendix 2-T euching Enuirnn'ment Profile
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LOOKING AT YOUR CLASSROOM, SCHOOL, DISTRICT, AND COMMUNITY

Class information: (Sefect ane or two representative classes)

Class 1 Class 2
Number of students in your ¢lass:
. Approximate age range of students,
. Number of boys and girls: - .
. Ethnicities that are represented amaong students {:::heck alithat apply):

n American Indian/Alaskan Native
[ Asign .
a Hispanic )
o Black, but not Hispanic
a White, not Hispanic
a Mulf-ragial
a Other
5. Number of students who are
English proficient:
English language learnars:

——mmrracam

E SR

The primary languages spoken in the homes of your students:

j

7. Resources that are available to assist you with your students who are English
languagelearners.

8. Distinguishing characteristicsthat are represented amang your students:

o Visually impaired

o Hearing impaired

o Developmentally disabled

o Emotionally or behaviorally disabled

o Gifted

o Learning disabled

o Physically disabled

o Speech impaired

o Other

o Require culturalfreligious accommodations:

9. Resources that are available to assist your students wha have exceptionalities:

10. Other informatian you might want fo know about your students that will help you
to better teach them.



Appendix 2-Teaching Environment Profile
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LOOKING AT YOUR CLASSROOM, SCHOOL, DISTRICT, AND COMMUMITY
School information:

1. This school 1s: (check all that apply)
o Title | schoolwide program
o Private school--Affiliation
o Charter school--Type
o Magnet School--Type
o Professional development school
o Schoolwide bilingual program--which language ?
o {Iaanguage immersion schogl--which language™?
o Other

2. Thisschool has: (check all that apply)
o Multi-ageMulti-gradeclasses
o Teachingteams
o Deparnment groupings
o AcademiesMolses/Families
o Support staff:
o Counselors
o Instructionalassistants
o School psychologists
O School nurse

3. Number of students in school.

4. Number of teachers at your grade level/department:

5. 1s your class typical or atypical of the overali schoo! population? In what ways? |

&. What is the mission of this school?

District and community information:

1. Mumber of students in this district:

2. What percantage of students qualify for free or reduced lunch?

3. What is the population of the town{g) in your distriet?

4. Isthe neighborhood _ Urban?___ Suburban? _ Rural City? _ Rural?

5. isthe district participationin music activities: '
_4A7  __ 3A? ____2AY _ 1A? AT

£. What is the relationship between the school and the sumrounding commurnity?



hppendb{ 3-Peer Tutoring--Instruction Plan

Learning Goals

« What are your goals for student iearning for this lesson? What do youintend for

studentstolearn?
« in what ways are thase goals important io students?

+ How does the content of thislesson build on what the students have already

1egrned ?

» How do these goals relate to what you plan to doin this content area in the future?

Instructional Strategies

- What instructional strategies will you use for thislesson?

+ Why have you chosen these instructional strategies?



Appendix 3-Peer Tutoring--Instruction Plan

[
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Student Activities

» What activities have you planned for your students to do?
Activity Time Allocation

Materials and Resources

« What instructional materials and resources will you use, if any?

« Why have you chosen these instructional materials and resources?

Assessment

» What evidence will you collect to show that students have achieved the learning
goals?



Appendix 4-Peer Tutoring--Classroom Obsel‘uution
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Directions to the Mentor: During the lesson, script your
observations, and later list them in the appropriate space
for each listed component. Following the lesson,
consider both your observation notes and your beginning
teacher’s Instruction Plan, and compose a summary
statement for each domain, using the language of the
Levels of Performance as appropriate. You may also |
wish to simply highlight appropriate statements on each
rubric. . -



Appendix 4-Peer Tutoring--Classroom Observation

|
F.2

Domain 1: Planning and Preparation

Component 1a: -De.rnc:rnstr'ating Knowledge of Content and Pe.dagogy. |
Component 1b: Démnnstrating Knowledge of Students

Component 1¢: Selecting instructional Goais

Component 1d: Demonstrating Knowledge of Resnurceé

Cnmpnnéht 1e: Designing Coherent Instruction

Component 1f: Assessing Student Learning



Appendix 4-Peer Tutoring--Classroom Observation

e ——
' |

Domain 2: The Classrobm Environment

Component 23; Cre.atiﬁg .an Enuimnmént of Respect and Rapport
Component 2b: Establishing é Cufture for Leaming

“Compnnent 2¢: Managing Classrnnm“Pmcedures |

Component 2d. Managing Studeﬁt Behavior -

Component 2e: Orgénizing Physical Space ‘



~ Appendix 4-Peer Tutoring--Classroom Chservation

Domain 3: Instruction

Component Sa:.
Component 3b:
Camponent 3&:
Compgoneant 3d.

ICDmpUnent 3e:

Communicating Clearly and Accurately

using Questioning and Discussion Techniques
Engaging Students in Learning | b

Providing Féedback to Studénts

Demonstrating Flexibility and Responsiveness

P 4



Appendix 4-Peer Tutoring--Classroom Observation

P.5
Key Points and Highlights:

Domain 1: Planning and Preparati'on

Domain 2: The Classroom Environment

Domain 3: Instruction



Appendix 5-End of Year 'Summuru
e

To be completed by Beginning Teacher; please send a copy to
Pemy Bekkerus, Music Mentors of lowa, 813 N. 16th 5§t Denison 1A 51442

Briefly describe what you have learned during this academic year with respect to:

1. The students you teach:

2. The subject you teach:

3. Yourinstructional strategies:

4. Yourclassroom management:

5. Your administrative business:

5. Yourpersonal life:



Appendix 5-End of Year Summary

(e e - e
[rr——————————— ] P2

Briefly evaluate the following things:

1. Your experience;

2. Your mentor:

3. The Music Mentors of lowa program:

NAME | " SCHOOL DISTRICT

Do you plan to continue teaching? : Yes No
Do you ptan to continue teaching music? Yes N&
Do you plan to continue teaching music in your same joh? Yes N

T you answered “No" to any of the above questions, what do your future plans hold, and
what were the biggest factors in leaving your current job?

THANK YOU FOR PARTICIPATING IN MUSIC MENTORS OF IOWA ]
WELCOME TO A FULFILLING AND REWARDING PROFESSION!
IT WILL GET EASIER! HANG IN THEREI!!!



Appendix 7-Beginnhing
Tegcher Inventory

Think about each of the following areas and how your mentor can provide assistance.
Indizate your priority areas by placing an X an the continuum line between Low priority and
high Priorty. Listyourconcerns and specific questions. .

10.

11.

. Managing studert behavior.

Low prerily High pricrity
Spacific QuastignsCanoems:

. Establishing classroom proccdures.

Low pricrity : High prictity
Spectiic QuegtionsfConoarns:

. Cragling & culture for [earning with & classroom environment ol respec! and rappoart.

Low priarity High pricty
Specihic QuestionsfZoncams:

. Planning, srganizing and managing my timea and wark,

Low priority - High priority
Specific OuastinhaConcerns:

. Oifica work, galendars, schedules, and public ralations work,

Lo PRI H - —mmmm— = £ oo High priority
Spectiic Quesilions/Concorms;

. Engading and motivating students,

Low pelarity High pricrity
Specific CuestionsAZoncems:

. Lerrning and applylng effective teaching methads.

Low priority High pricrity
Specific OuastionsATonNcarns: ’

. ¥nowing ndividual student needs, mterests, abilities and problems,

Leve pricrity - - High pricrity
Specific Questiens/Concems:

. Azssessing studant perdomance.

Low pricriy High pricrity
Specilic QuestionsAZoncams:

Communisating with colleagues, administraters, parerts, students, and other professionals. .
Low prigrity - -High priorty
Spacific QuagtionsConcers:

Adjusting to fila as a teacher in the real word of work, . o
Low pricrity: High pricrity
Specific QuestionsiConcams;




DOMAIN §:. .. .
PLANNING AND PREPARATION
la Demonztrating Knowledge of Content and Pedagogy

Knowledge of coatent
Fnowledge of srerequisite relationghips
Knowledge of santent-ralaed pedagogy
Ib: Demonstrating Knowlcdge of Students
¥nowladge of chamcteristes of age group
Knowledga of studencs' varied approach us to l2arning
¥nowledge of studencs’ skilis and kngwledge
Knowladge of students’ imterests acd culeurzl hericage
1o Sefecting lnstructigonal Goale
Walue .
Clarisy
Sieitability for diverze seudents
Salance
[d: Damonsuating Knowledpe of Resources
Rasources for teaching
Resourees of students )
le: Dasigning Coherent Instructlon
Learmning activities
Instractionad marerlals and resoergas
Inseructlona oups
Lesson and undy soscrure
If: Assessing Jtudent Learning
Longrueace with inscructioral goals
Criteria and stancrds

Use for planning

.. ... DOMAIN4: . .
. PROFESSIONAL RESPONSIBILITIES

: Reflecting on Teaching
ACcuracy
Liza in future teaching
4b:; Malntalning Accurate Records
Sudent completon of-assignments
Swdent progress in leaming
Monimstrectional recards
dez Comrranicating with Families =
information about tha tntrustanzl program
Irfermatan abaue individeal ;tude-nb
Erpgagerment of families in the Ingrructicnal program
dd: Contributing ta the Schoai and District
Rabatiorchips with colleagres
Service £o the schoal
Farticipation in 2choedd and disthc projecn
de; Growing and Geveloping Professlonaily
Ehancemant of contert kewledge and pedagagiaal Sl
Service (0 the profession
4f: Showing Professionallsm
Service tor studencs
Advocacy
Diecision making
= - —

T DOMAIN2: - .
“THE CLASSROOM ENVIRONMENT-
1a: Creating an Environment af Respect and Rapport
Teacker interacrion wity scudence
Student inceraczion
2b: Establishing a Culture for Learming
|moartaras of canta
Student pride in wark

1R ]

Exaecmt oz lor ‘ca-rirg and achisvement
1e: Managine Classkoom Frocedures

Marggemeant of instructonal grodps

Marmagarmeant of trenscicons

Manmagasnant of macerizls and supphes

Perfarmance of noeninstructicnzl dusies

[ P T e L T

Supervision of rolunteers and paraprofessionals
1 Managing Student Bebayior

Expuactatons

Mgnicaring of student bebgiae

e TEm R

Fesponze g student misbehavior
Ze:. Ovrganizing Physical Space
Safery ard armangement of furniwre

Accessiblliey oo tezrning and use of
pysical mescurees

DOMAIN 3:
INSTRUCTION

3 Cammunicating Clearty and Accuraceky
Directons and procediros
Oral and written knguags
Ih: Using Questioniag and Discuossion Techniques
Qunality of quastions
Dizouscion techrilgues
Setidenr pardoipation
3c Engaging Students in Learning
Feprasenmation of coment
Activities and asshmments
Grouplng of sudenis
Instructional materials and rescurces
Serweiure and pacing
3d: Providing Feedback to Studemtz
Chuality: accurate, substantive, constructive and spetifie
Tieneliness
1a: Damanstrating Flexihility and Responsivansss
Lessen adjustment
Raesponse o Stodards

Perzistence
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